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Welcome to the CMA Program!
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The Institute of Management Accountants is dedicated to excellence within the
management accounting profession. The Certified Management Accountant
(CMA®) designation was developed in 1972 to provide an objective measure of
an individual’'s knowledge and competence in the field of management
accounting. Only the CMA program recognizes the unique proficiencies required
for success in this challenging profession.
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The Institute of Certified Management Accountants (ICMA®) regularly reviews
the content of the CMA exam to ensure that current topics are appropriately
updated and relevant to business practice. Connectivity of a practical Body of
Knowledge to the workplace is important. The CMA exam aligns with the
knowledge, skills and abilities that an accountant or finance professional in
business uses on the job today — financial planning, analysis, control, and
decision support. These sKkills are critical to the success of finance teams.
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The CMA program has been designed to meet the evolving needs of business —
today and tomorrow. We look forward to helping you achieve excellence as a
professional. Certification will confirm your proficiency in your chosen field and
your dedication to personal and professional growth.
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If you have any questions, please contact us at:

WA AT EE R, TEBERRAT:
+ 86-4000-ima-cma (4000-462-262)

E-mail: IMAChina@imanet.org

Hi%: + 86-4000-ima-cma (4000-462-262)
B 115 #8: IMAChina@imanet.org
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Introduction
g2

The purpose of this handbook is to provide information on the requirements for
CMA certification. It also includes an overview of CMA exam content, registration
procedures, scheduling exams, and the examination process itself. Candidates should
familiarize themselves with the information in this handbook. As the information in
this handbook is subject to change, we urge candidates to consult the online
version regularly.
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Board of Regents
W

The Board of Regents of the ICMA has overall responsibility for evaluating and
validating CMA applicants’ credentials; developing, administering, and grading the
CMA examinations; and administering the continuing education requirements for
participants. The Board consists of between 15 and 19 Regents who are appointed to
serve three-year terms. Members of the Board are practitioners and educators in the
field of management accounting and financial management.
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Candidate Conduct
AT NHEN

All candidates are required to attest to the authenticity of their credentials (i.e.,
education, certification, and work experience documentation) and the accuracy of
all statements made in their application. Falsifying credentials will result in
expulsion from the CMA program and IMA.
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All candidates must agree that they will not disclose the contents of the
examinations nor remove examination materials from the testing room.
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Cheating will not be tolerated, and all instances of suspected cheating will be
fully investigated. Examinees who are caught cheating will have their grades
invalidated and will be disqualified from future examinations. In addition,
cheating is a violation of IMA’s Statement of Ethical Professional Practice and
will result in expulsion from IMA.
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Cheating includes, but is not limited to, the following: copying answers from
another candidate during the exam, using unauthorized personal items and
study materials during the exam, helping another candidate during the exam,
removing exam materials from the testing room, and sharing questions that
appeared on the exam.
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Specific examples of cheating include, but are not limited to, the following:
BHARVEBAT AR EHA R T

e Sharing and discussing questions that appeared on the exam on
social media forums including, but not limited to, Facebook,
LinkedIn, WhatsApp, WeChat, and Snapchat.
o TEHAFE L, BHEART Facebook, LinkedIn, WhatsApp, WeChat,
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e Bringing into the test room unauthorized personal items such as
outerwear, hats, food, drinks, purses, briefcases, notebooks,
pagers, watches, cell phones, recording devices, and photographic
equipment.
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e Bringing into the test room unauthorized study material, such as
written notes, published materials, and other testing aids in any
format.
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e Taking photographs of the exam questions during the exam.
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e Memorizing exam questions and sharing those questions with any
party, including review course providers or other candidates.
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The ICMA Board of Regents will make a final determination as to expulsion
from the certification program.
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For those already certified by ICMA, the subsequent discovery of cheating will
be considered a violation of the IMA Statement of Ethical Professional Practice
and will result in revocation of the CMA certificate and expulsion from IMA.
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Eligibility Criteria
FAS AR E

To be eligible for CMA certification, you must fulfill all of the following
requirements:

Active and correct membership type in IMA

Active CMA entrance fee

Satisfying the education qualification

Satisfying the experience qualification

Complete all required examination parts

Comply with the IMA Statement of Ethical Professional Practice
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CMA Entrance Fee
N T

The CMA entrance fee for the certification program must be paid before taking the
examinations. Candidates must complete the CMA program within three years from
the date of entry into the program. If both exam parts are not successfully completed
within three years of entering the certification program, any passed part will expire
and the entrance fee will have to be repaid.
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The CMA Entrance Fee includes:

ER YN AN E
. Performance feedback reports
. Review of educational and experience credentials
. Personalized, numbered certificate upon completion of all requirements
i Employer notification of CMA designation by request
. Final score report upon completion of exams
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Education Qualification
SE

To become a certified CMA, candidates must satisfy one of the following education
requirements and submit verification of education to ICMA within seven years of
completing the CMA examination .
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e Associate Bachelor Degree or above in any area, from an accredited college or
university OR
e Professional Certifications
e Certified Public Accountant (CPA), The Chinese Institute of Certified
Public Accountants



e Qualified Accountant (QA) or Senior Qualified Accountant (SQA), The National
Accountant Assessment & Certification Center (Semi-Senior and Senior levels
only)
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Verification of the degree or professional certification: The copy of notarized
educational documents or official transcript issued by college or university (with
course names and scores) shall be delivered to the address below. If you submit a
professional certification, the complete copy of professional certification or an official
letter from approved certifying organization confirming you are a qualified member
should be mailed to the address below.

ICMA Department

IMA Beijing Office
Member #

Room 504-505, Tower E1, Oriental Plaza,
1 East Chang An Avenue,

Dong Cheng District, Beijing 100738,
China
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e A partial listing of accredited international and U.S. institutions is
available at: http://univ.cc/world.php.
R4\ PR A RO 32 [E RS 14 44 B hittp://univ.ce/world.php.
Degrees that are not accredited must be evaluated by an independent agency. A
listing of these agencies can be found at www.aice-eval.org or
www.naces.org/members.php.

o IMRERARAEZ A B, D60 ST WU S S B S AT VP A . PG
PR AT AE S R 3R 3. www.aice-eval.org 5 # www.naces.org/members.php.

e If you cannot locate your college or university on the accredited listing, please
contact us at tfeng@imanet.org.
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tfeng@imanet.org.

For college or university in China, the copy of transcript shall be sent to IMA WFOE,
Attention to ICMA Department if the college or university is on the list
http://univ.cc/world.php; Degrees not from accredited institutions must be either
evaluated by an independent agency listed at www.aice-eval.org or
www.naces.org/members.htm, or notarized by an independent Chinese notary agency,
such as http://www.chsi.com.cn/ or http://www.cdgdc.edu.cn/, and the results shall
be sent to IMA WFOE, Attention to ICMA Department for review.
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ACCA fully qualified members automatically meet the CMA Bachelor’s degree
educational requirement. A copy of ACCA certification should be mailed to IMA
WFOE shown as below.
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Professional Certifications

FALE

e Alisting of approved certifications can be found here.

o HHCOAAMERIMES R, 1§ RTHEZ,

e Verification: An official letter from an approved certifying organization
confirming you are a qualified member should be mailed directly from the
certifying organization to the address below.

o NiE: HHAHIRM B B UENLAY tH BB 7 & s A s B 25
Please include your IMA member number.
16 R B EREIMAR F 95 -

Note: Documents are shredded six months after your CMA profile has been updated.
W RN CMARBSEERG 6 M H, It & sRRRE i 8% .

Experience Qualification
MOV 22 56 5 b
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Candidates for the CMA certification must complete two continuous years of
professional experience in management accounting and/or financial management. This
requirement may be completed prior to or within seven years of passing the
examination. Teaching qualifies as related professional experience when it is full-time
and at least 60% of the course load taught is accounting or finance above the
introductory level over a two-year period. Professional experience is expected to be
gained in full-time employment. However, continuous part-time positions of 20 hours
per week meeting the definition of qualified experience will count toward this
requirement at a rate of one year of experience for every two years of part-time
employment. Experience will be evaluated on a case-by-case basis. On a random basis,
information provided on the work experience form will be verified by ICMA; you will
be notified if your form has been selected for verification.
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Qualifying experience consists of positions requiring judgments regularly made
employing the principles of management accounting and financial management. Such
employment includes, but is not limited to, the following;:

Preparation of financial statements

Financial planning and analysis

Monthly, quarterly, and year-end close

Auditing (external or internal)

Forensic accounting

Budget preparation and reporting

Manage general ledger and balance sheets

Forecasting

Company investment decision making

Corporate financial management

Cost accounting and analysis

Risk evaluation

Management information systems analysis
Development and delivery of financial systems
Implementation and management of financial technologies
Tax accounting, analysis, and planning

Reporting to the SEC or other governmental regulators
Strategic planning and strategic management
Sustainability reporting

Teaching management accounting or financial management at the college/university
level

11
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Employment requiring the occasional application of management accounting
principles such as in computer operations, sales and marketing, manufacturing,
engineering, personnel, and general management will not satisfy this requirement.
Internships and trainee, clerical, or nontechnical positions do not provide appropriate
experience to fulfill this requirement.
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CMA Examination
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Candidates for CMA certification must complete all required examination parts:
NS B TR 12 ) 25 A 6 508 i 9 8 =53

Part 1: Financial Planning, Performance, and Analytics (4 hours —
100 multiple-choice questions and two essay or case-based questions)

F—HBor: WK S50 (4 /NI —100 TE 8 £8 K 2 181 5i Bl = 51 7
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Part 2: Strategic Financial Management (4 hours — 100 multiple-choice
questions and essay or case-based questions)

Ay BRIRI S E (4 /NI —100 TE LT L 2 TE R Bk = 4
A3 HT R

For the computer-based exam with case-based questions:
Each case-based question (CBQ) exam consists of 100 multiple-choice questions and

two CBQ sets. You will have three hours to complete the multiple-choice section and
one hour total to complete both CBQs. The CBQs will be presented after you have
completed the multiple-choice section of the exam or after three hours, whichever
comes first. Candidates should plan to allocate approximately 30 minutes per item set
for a total of 1 hour for this section. The CBQ section only becomes accessible after the
multiple-choice section has successfully been completed with the candidate earning a
minimum of 50% of points. If a candidate does NOT earn a minimum of 50% on the
multiple-choice section, they will not gain access to the CBQ section. Once you exit the
multiple-choice section, you cannot return to it.
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For the computer-based exam with essay questions:
Each exam part will consist of 100 multiple-choice questions and two 30-minute
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essay questions. You will have three hours to complete the multiple-choice section
and one hour total to complete both essays. The essays will be presented after you
have completed the multiple-choice section of the exam or after three hours,
whichever comes first. You must answer at least 50% of the multiple-choice
questions correctly to be eligible to take the essay section. Once you complete and
exit the multiple-choice section of the exam, you cannot go back. You must remain
in the essay section to complete the exam. The essay section consists of
approximately 10-14 written response or calculation questions based on two
scenarios, describing a typical business situation.

L AT A B L S Y 2
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For the paper-based exam with essay questions:
Each exam part consists of 100 multiple-choice questions and two essay scenarios.

Candidates have four hours in total to complete the exam. Candidates should plan to
spend approximately three hours on the multiple-choice section and approximately 30
minutes on each essay scenario.

L T B i 2 A ) AR 25 T 3
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You will not receive immediate pass/fail results because the essay questions and the
case-based questions will be graded by subject matter experts. The scores for the
multiple-choice section will be added to the scores of the essay section for a total
weighted score of pass/fail reflected in a scaled score for the entire part. Candidates are
not required to “pass” both sections; the total score determines pass/fail status. Exam
results will be posted to your profile approximately six to eight weeks from the date you

tested.

14
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Changes in GAAP/IFRS Policy
5 1 23 A2 vt J A / [ o 00 55 i o o4 0 T8 ) A%

Changes in GAAP and/or IFRS are reflected on the CMA exam one year after the
effective date.

5 H AN TR (GAAP) LA L / 553 [ BRI 5545 75 vHE U (TFRS) BUSR A2 B4 5 H AR
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Examination Administration
EaE
For both parts of the exam:

« April 2027: Candidates may choose either essays or case-based questions.
« July 2027: Case-based questions become the standard format.

CMA m 3560 FH PA T 2k
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The exams are administered by Prometric at a number of convenient
locations throughout China.

3 % /R 3C (Prometric) A& AT HAT, A EHBIX )25 5 315 78 A IR HE Y 3
X,

In 2027, Part 1 and Part 2 will be given on Saturday, April 10; Saturday, July 24; and
Saturday, November 6.

2027 FE Y ER —HR 7> AER AR 0 25 i H s kT

15



4 H10H
7TH24H
11 H6H

Registering for an Exam:
FARVE M -

Candidate should register for the CMA exam through the IMA Global website at
https://www.imaglobal.org/.

5 R R 3G [ B UM P2 A Bk ol https://www.imaglobal.org/ 347 % 1071
i

Note: You must be a member of IMA and have paid the CMA entrance fee to
register for a CMA exam part.

TR SISO OMA 25 455 9 R AE SO HE N B YA 4 RETE M5 K

1. The IMA Global website accepts payment by credit card, Paypal and Alipay in
U.S. dollars and it will only provide an invoice. Both the CMA English language
exam and CMA Chinese language exam can be registered for on the IMA Global
website.

1. REEHE T 2R AN CMA 33, n#EZ(E M. Paypal
CAR ST E, I Rt .

2. Candidates could download the invoices from their member profile.

2. AR BATENANIKS R BETEN R Invoice.

Scheduling an Appointment for an Exam

L) 2 HEZE

Once you have received authorization from ICMA, it is your responsibility to
schedule your appointment at a Prometric Testing Center. Log onto
https://www.prometric.com/test-takers/search/icma to locate a testing site, schedule,
confirm, reschedule, or cancel your appointment 24 hours, seven days a week.
Instructions are provided by ICMA at the time your authorization letter is emailed
that provides further options for scheduling. You will be given a confirmation
number at the time you schedule an appointment; you should make note of this
number. You must schedule your appointment before the scheduling deadline.

16



https://www.prometric.com/test-takers/search/icma
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ICMA is not responsible if you delay scheduling and there are no appointments
available within your authorization period.

ICMA A% T SE R TRZ Pl S BT AR 45 25 7 57

If you do not schedule an appointment or you do not appear for a scheduled
appointment in the selected testing window, you will forfeit your exam fee.

MRERA ML E R, WERSNCETARKER, BB RIRIEE.

Rescheduling or Cancellation of a Scheduled Appointment

HLHT L) BREGH THE 25

Cancelling your appointment with Prometric does not generate a refund or an
automatic approved test window change.

BOH 8 58 /RS TRZI A2 B 8l AR el B s b5 X AR

If you find that you are unable to keep a scheduled appointment, you must cancel
no later than 45 days prior to the exam date.

INREARALTNAI S INH WK, SIS H T2 D> 45 REUH L.

If you cancel your appointment with Prometric in less than five (5) days of your
appointment, you will forfeit your exam fees with ICMA, and you will need to
purchase a new exam registration. If you cancel your exam within 5 to 45 days of the
scheduled appointment date, Prometric will charge a cancellation fee USD 7o0. This
fee cannot be waived.

WSRASTE R AT 5 R ABUHA G, GRS, T B S (%
HRBMER. WRELEE R 5 KF) 45 RIWIIHR, EoRE R CE R D
DR 70 %4/ TN F4: 38, %IRRTk bR .

You must sit for the exam that you registered for.

TR RS g a5

To cancel or reschedule your appointment online, please have your confirmation

number ready and visit https://www.prometric.com/test-takers/search/icma. Or you
17
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can call 800-479-6370 if you are located in the U.S. or the Regional Registration
Contact Center if you are located outside the U.S. If you do not comply with the
cancellation policy, you will be considered a “no show” and you will need to re-
register with ICMA and repay the examination fee.

EHGHELE TN, 8T AR I8N 5 b5 I 5 i
https.//www.prometrlc.com/test—takers/search/lcmao FIBAEEE, WnlPiEH
800-479-6370. #IEATEFEME, W] LB R VEM B R 0. 35 18 AR IE 5 BUH
ZRPBUR, EWAMERHPRESME R, BLEFTFEREGS ICMA FMFF
HH AT

Refund Policy
/T)\ﬂ ﬁﬁ

The entrance fee is not refundable.

I HEATARIE

The examination fee is refundable within 30 days from the date you purchased
the exam and must before the scheduling deadline if no appointment has
been set with Prometric. A processing fee will be subtracted from the refund.

IRAEVE M A 30 RWFF B AL HH0E HIIRT, HAEBRAME /R
MAEARIEO T SRR, HRIEHREM 2, [HFEMERTF2:2%.

The Day of the Exam
ZiA 4

e Arrive at the Prometric Testing Center 45 minutes before the time of your
appointment. If you are more than 30 minutes late for your scheduled
appointment, you will lose your scheduled sitting and be required to re-
register at full cost.

o TEETLIHIN A HT 4550 B BIAE /R L H . WA EE TR (]I 3043, 12
Rk EB WA B, G BT W EE

. You will be required to sign the Prometric Log Book.

o RORHEORAEE IR MR RIR BT,

e Bring valid forms of identification.

o RUA S

o Brln an ap@J roved calculator.

. éé?tk/& THEA
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You may be scanned prior to each entry into the test room to ensure you do not
have any prohibited electronic devices. If you decline to be scanned, the test
center administrator will be required to submit a report to Prometric and ICMA.

BRRIENFE Yy, (EHRTT RE 2 IR 2 DA ORI 15 i 25 L SR 7 e . AR
BRI E, B B O ZI0RE AT Nl i 458 /K SCLA R ICMA.

Identification Requirements

Sy

For admission to a Prometric Testing Center, you must present proof of
your identify. The name on your ID must match exactly with the name on
your authorization letter. The following are the only acceptable forms of
valid identification: Valid Chinese National ID, or valid, signed passport,
or valid military ID.

NBENE IR, 5L AR B S ] . 8 B eI _E B 42 A 205 25 1
BRUE EREEA —8 BATAERZ U T ARAEE: A k. CEANAa%
IR RFE B LE

Note: You will NOT be permitted into the examination without proper
identification. If you are not granted access to the exam, you will be required to
register again for the exam and pay the full fee. Without the above listed
identification, you will not be able to test.

R WREARRMARALSE, FPFELES ISR, WREIEAHNFEY), &
i 2 PR S O SO R . RIS TER R M ERIEE, KIS

Calculator Policy

TS AR BUR

Small battery- or solar-powered electronic calculators restricted to a maximum
of six functions—addition, subtraction, multiplication, division, square root,
and percentage—are allowed. The calculator must not be programmable and
must not use any type of tape. Candidates can also use Texas Instrument’s BA II
Plus, HP 10bII+, HP 12¢, or HP 12¢ Platinum calculators when taking the exams.
The Hewlett-Packard 10BII is valid, but no longer available for purchase.
Candidates will not be allowed to use calculators that do not comply with these
restrictions.

SRS AT AN PR T /S T D Be 0y F I B ORBH B L it 0 4s: o ek, 3l BR.
ST St tHEARANRE T A WA ThRE, AR A A TR

A ] DU R M A ZE A T A2 BA 11 Plus fUiH578%, B 10BII+ M H 5 8%,
B qoc AU R, B EH I 12¢ Platinum Uit e, EHE 10BIT B4 28K 4R
AT, B EET I k. FEEAGAHARTE L EME M EtHH
2%,
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Examination Awards
L T

Candidates for the CMA are eligible for examination awards based on the total score
of parts 1 and 2. To qualify for an award, you must pass each of the two parts on the
first attempt and complete both parts on the same test date.

BT ME o KRy, SR ENVENE B TS AR A B SRS B i
Tl ESRAGRI, EBATE RS I WA I — ks i at, HAER—% i H 5%
JRH 251

Performance Report
ID%5iEi 4

Performance reports are available approximately 14 days after exam results are
posted to the candidate’s profile. Performance reports show the candidate’s
performance as satisfactory, marginal or unsatisfactory for each of the key topic
areas from the multiple-choice section of the exam as well as the overall
performance on the essay section of the exam.

Fi S LA R E AT MM AIKSELA 14 K, BRI RGHR & AT 3.
RS SR T E AR B L LR, AR R A 2 (4 RS 1 5
HVBERE, RERSHT AN, EAGH, NEB=1%

Candidate Confidentiality

RS

ICMA makes every effort to maintain candidate confidentiality. Individual score
information is not released to third parties without written authorization from the
candidate. Candidate participation in the program is also kept confidential. A
complete listing of all CMAs in good standing is available on the web site for
employer verification of status.

BRI 2 REGE 2 IR B AN R R . REFAWBIEL, A2
FB=TTMEE NN BER . BT B AR E B RE . HATESAEM B EH
RUFHI AN E B2 MR se 8 4% R, e 2R

Continuing Education Requirement
PR BR

Once you have completed the CMA exam but have not yet been awarded the
certificate, you are required to meet the continuing education requirements and
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maintain membership in IMA. Certificates will be awarded when the experience
requirement is satisfied. At that time continuing education and IMA membership
must be current.

RIS CMA iR EIE RS TUEFI, 56 20 L 2808 BRI OREF VA 528
FRARNE. BTG FEZES)E, SRERERANE. mr, ERRrE8EE M
F RS L IGETER A R -

You will be required to complete 30 hours of continuing education annually, two
hours of which must be in the area of Ethics. Credit will be given for subjects
relevant to a management accountant’s career development and related to
employer needs. The ICMA grants credit for programs sponsored by education
organizations, employers, business organizations, and professional and trade
associations. Programs may be in the form of college courses, seminars,
workshops, technical meetings, self-study packages, or on-line courses.

AR S EVEMVE B PN B R H 25, B/ EREZEOVN 30 A/
FrEE, K aitsd 2 R IRNVEEHE . FrEE 52 R CMA AR
A RAE VA S5 S AE M. BAT N EE B S THImBROYR A7 o i) 1 el
[l e 1 BT R E IR 0. BEIWWMh SRR FEAN . SN
AL FEH AT 2B I H 3% T2 BH A POl KA R it 22
N BRI BB RARW B EL RIS AR TT

Rights & Responsibilities of a CMA

TR P 2o T U X BRI B 53

The maintenance of your certification is contingent upon fulfillment of the
following obligations:

ZORFF CMA ERIAT 2, S SUBAT PR 55

Complete 30 hours of Continuing Professional Education, including two hours of
ethics.

SE/K 30 /NI IFFEEELE . H AP A 2 /N BRI R

Comply with IMA Statement of Ethical Professional Practice.
Ay EE b (PNMVIERE ST AR D) .

Pay the CMA Annual Fee, which covers active membership in IMA and the annual
CMA Maintenance Fee.

B CMA 3%, IZE RN 1A R CVA FFilE# 381 CMA S 24547 9%,

CMAs are required to comply with all applicable local laws concerning the offering
of accounting services to the general public.
CMA WLZGET P A R PR Bt 2 11 IS5 B st ikt
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